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MOJOXAHUE
00 00padoTKe MEePCOHATBHBIX JAHHBIX
padornnkoB MOY CII Ne 62

[. O6mue nonoxxeHus

1.1. Hacrosimiee IlonoxxeHne oOpabOTKE MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB
(nanee — IlomoxkeHre) MyHUIMIIATBHOTO 00IIE00Pa30BATENBHOIO YUPEKICHUS
«Cpennsas mkona Ne 62 KpacHoapMmeiickoro paitona Bosrorpana" pazpadorano B
coorBercTBUM ¢ TpynoBeiM koxexkcom Poccuiickont ®enepaunu, Koncturynuen
Poccuiickont ®@enepaunu, ['paxnanckum koaekcoM Poccuiickoit dPenepanuu,
®denepanbHbIM 3aKOHOM «O0 MHpOpMaLUK, UHPOPMALMOHHBIX TEXHOJOTHUSIX U O
3amuTe uHpopmanmn», denepanbHbIM 3aKOHOM «O MEpPCOHANIBHBIX JaHHBIXY,
[IpaBriiamu BHyTpeHHEr0 TpyAaoBoro pacnopsiaka MOY CIHI Ne 62.

1.2. Ienr pa3pabotrku I[lonoxxkeHuss — ompeaesieHUEe MopsKka oO0padOTKU
MEePCOHAIBHBIX JaHHBIX PAaOOTHUKOB; OOECHEYeHHE 3alUThl TpaB U CBOOOJ
pabOTHUKOB Mpu 00pabOTKE MX MEPCOHAIBHBIX JAHHBIX, @ TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[, HMEIOIIUX JOCTYIl K TEPCOHAIbHBIM
nauHeiM pabotHEKOB MOY CIII Ne 62, 3a HEBBIMOJHEHUE TPEeOOBAHUN HOPM,
pErynupyIomux 00paboTKy U 3alTUTy EPCOHAIBHBIX TaHHBIX.

1.3. Ilopsimok BBOAA B JeiicTBUE U M3MeHEHUs [lonoxenus.

1.3.1. Hacrosimee IlosnoxkeHne BCTymaeT B CHIIy C MOMEHTA €ro YTBEPKICHHS
JUPEKTOPOM MYHHUIIMIAIBLHOTO 00Ie00pa3oBaTeIbHOTO yupexaeHus «CpemHss
mikona Ne 62 KpacHoapmeiickoro paiiona Bonrorpana" u neictByeT 0eccpodHo,
710 3aMEHBI ero HOBbIM [looKeHueM.

1.3.2. Bce nsmenenus B [lonoxkeHue BHOCATCS IPUKA3OM.



1.4. Bce padotauku MOY CIII Ne 62 nomxHBI OBITh 03HAKOMIICHBI C HACTOSIITIM
[ToytoxkeHueM 1o 1 pOCIIHCh.

1.5. PexuM KOH(HICHIHATBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAETCS B CIyYasx
UX 00€3TMYMBAHUS U 110 UCTCUEHUH 75 JIET CpOKa UX XPAHEHUs, WIH MPOJIeBACTCS
Ha  OCHOBAaHMM  3aKJIIOYEHMs]  SKCIEpTHOW  KOMHCCUU  00pa30BaTEesIbHOM
OpraHU3alMH, €CJIU UHOE HE ONPEIEICHO 3aKOHOM.

II. OcHOBHBIE IOHITHS U COCTaB IEPCOHAJIbHBIX TaHHBIX pa6OTHI/IKOB

2.1. qna nenen nacrosmero [lomoxkeHns HCOIb3yIOTCS CIEAYIOINE OCHOBHBIE
HNOHSTHS:

— TIEpCOHAJIbHBIC JTaHHBIE PaOOTHHKA — Jt00ass WHGOpPMAIUs, OTHOCSIIAsACA K
OTIpE/ICICHHOMY WJIM ONpENEeIsieMOMYy Ha OCHOBAHMM TakoW uWHGOpMaIu
pabOTHHKY, B TOM YHCIIC €ro (haMuIus, UMsl, OTIECTBO, TOM, MECSII, 1aTa U MECTO
POXKIEeHHs, aJpec, CeMeiHHoe, COIMalbHOEe, WMYIIECTBEHHOE TIOJOKEHHE,
oOpazoBaHue, mnpodeccusi, TOXOAbl, JApyras uHPoOpMalusi, HeoOxoaumas
paboToAaTEeItO B CBSA3H C TPYIOBEIMU OTHOIICHUSIMU;

— 00pa0oTKa MEepCOHANBHBIX JAHHBIX — CcOOp, CHUCTEMaTH3allMsl, HAKOIUJICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBIEHUE, M3MCHEHHUE), HCITOJIb30BaHUE,
pacmnpocTpaHeHue (B TOM 4YHCIIe TMepenaya), oOe3IM4uBaHue, OJOKUPOBAHMUE,
YHUUTOXEHUE EPCOHATBHBIX JaHHBIX padoTHUKOB MOY CIII Ne 62;

—  KOH(PUACHIMAIBHOCTh IEPCOHAIBHBIX JAaHHBIX — 00s3aTeNbHOE  JUIS
COOJIIOZICHNST HA3HAYEHHOI'O0 OTBETCTBEHHOIO JIMIA, TMOJIYYHBIIETO JOCTYI K
NMEepPCOHATBHBIM  JIaHHBIM  PA0OTHUKOB, TpeOOBaHWE HE JONyCKaTh HUX
pacnpocTpaHeHusi 0e3 corjacusi pabOTHUKA UM UHOTO 3aKOHHOT'O OCHOBAHUS;

— pacmpoCTpaHEHHE IEePCOHAJIBHBIX JaHHBIX — JEHWCTBUS, HaIpaBICHHBIC Ha
nepeaady TEPCOHATBHBIX JaHHBIX PAOOTHUKOB OMPENCICHHOMY KpPYTy JIWIL
(mepemaya TMEpPCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C TIEPCOHATLHBIMU
JAHHBIMH HEOTPAaHWYEHHOTO Kpyra JMI, B TOM 4YHCIe OOHApOJOBaHUE
MEPCOHANILHBIX JTAHHBIX PAaOOTHUKOB B CPEACTBAX MaccoBOM uH(popmaIuy,
pasMmenieHne B HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX ~ CETSIX WM
MPEIOCTaBIICHUE JIOCTYNa K TIEPCOHATBHBIM JaHHBIM PaOOTHHUKOB KaKUM-JTHOO
WHBIM CIIOCOOO0M;

— WCIOJIb30BAaHWUE TIEPCOHATBHBIX JaHHBIX — JICWCTBHA (Omeparuu) ¢
NIEPCOHAILHBIMHU JTAHHBIMH, COBEpIIIacMbIe JOJKHOCTHBIM JTUTIOM
00pa3oBaTebHON OpraHW3allid B IEISX NMPUHATHS PEIICHUH WM COBEPIICHUS
WHBIX JICHCTBUH, MOPOXKIAAIONIUX HOPUIUICCKHAE TIOCICACTBUS B OTHOIICHHUH
pabOTHUKOB JIMOO WHBIM O0Opa30M 3aTpParvBalONIMX WX TMpaBa W CBOOOIBI WITU
mpaBa U CBOOOBI IPYTHUX JIUIL;



— OJIOKMPOBAaHKME TEPCOHATBHBIX MAaHHBIX — BPEMEHHOE MpeKpalieHne coopa,
CUCTEMaTHU3allMM, HAKOILJICHUSI, UCIIOJIb30BAHMS, PACIPOCTPAHEHUS MTEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCIIE UX MEpeIauH;

— YHUYTOXEHUE TEPCOHAIBHBIX NTaHHBIX — JCHCTBHUA, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHWE  IEPCOHAIBHBIX  JaHHBIX B
UHPOPMAITMOHHON CHCTEME MEPCOHATBHBIX TAHHBIX pA0OTHUKOB WJIH B PE3YJIbTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTepHAbHbIE HOCHTENIH IEePCOHATBHBIX JTAaHHBIX
pabOTHHUKOB,

— 00e31MYnBaHNe TEPCOHATBHBIX JAHHBIX — JCHCTBUSA, B pe3yJbTaTe KOTOPBIX
HEBO3MOJKHO OTPECIUTh MPUHAIICKHOCTh IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

— 0oOILIeAOCTYIHbIE MEPCOHANbHBIE JAHHBIE — MEPCOHAJBHBIE JIaHHBIE, JTOCTYII
HEOTPAaHWYEHHOI0 Kpyra JUI K KOTOPBIM IPEIOCTaBIEH C COrjlacus padOTHHKA
WIM Ha KOTOpble B COOTBETCTBUUM C  (enepaibHBIMM  3aKOHAMH  He
pacnpocTpaHsieTcs: TpedoBaHue coOI0AeHHS KOH(PUIEHIUATbHOCTH.

— u"dopmalus — cBeJeHus (CooOIIeH s, TaHHbIE) HE3aBUCUMO OT (OPMBI HX
IPEICTABIICHHUS.
— JIOKyMEHTHpoBaHHasi HHpopmaius — 3adUKCUPOBAHHAS HA MATEPUATBHOM

HOCHUTEJIE  IyTeM  JOKYMEHTUPOBaHMS  WHGpOpMalus C  PEKBU3UTaMH,
NO3BOJISIIOIIMMU  ONPEEINTh TAaKyl0 HMH(POPMALMIO WIM €€ MaTepualbHbIN
HOCHUTEIb.

2.2. B cocTaB nepCOHaNbHBIX JaHHBIX PAOOTHUKOB 00PA30BATENHLHON OpraHu3aluu
BXOJAT JOKYMEHTBI, cojJepkamue HWHPOPMAIMI0 O NAacHOPTHBIX JaHHBIX,
00pa30BaHUM, OTHOUIEHUM K BOMHCKOW OOS3aHHOCTHU, CEMEHHOM TMOJIOXEHUH,
MECTE JKUTEJIbCTBA, COCTOSIHUM 3J0POBbs, a TAKXKE O MNPEIBIAYIIAX MECTax HX
paboThI.

2.3. Kommieke JOKYMEHTOB, COMPOBOXKAAOIINI Mpouecc oQopMiIeHHUsT TPYAOBBIX
oTHomeHuit pabotHuka B MOY CIII Ne 62 npu ero mpueme, mepeBoie Hu
YBOJIbHEHUH.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IIPU MOCTYIUIEHUH Ha paboTy B
00pa3oBaTeNbHYI0 OpraHU3allMIo, JTOJDKHA MMETh JOKyMeHTalbHyo (opmy. [lpu
3aKJIIOYEHUU TPYAOBOTO JIOrOBOpa B COOTBETCTBHUM cO CT. 65 TpyaoBoro xojaekca
Poccuiickoii ®enepauuu JMIO, MOCTyHarolmee Ha padoTy, MNpeabsIBIsSET
paboToarento:

— [acCropT Wiiu WHOU JOKYMCHT, y,ZIOCTOBepHIOIHI/Iﬁ JJUYHOCTD,

— TPYHOBYIO KHWXKY, 3a HCKJIIOYEHHMEM CIIy4aeB, KOrJa TPYAOBOH JIOrOBOP
3aKJIIOYaeTCsl BIEpBble WM PAOOTHUK MOCTymaer Ha paboTy Ha YCIOBHSX
COBMECTUTEBCTBA, JIMOO TPYAOBasi KHUKKA Y pa0OTHUKA OTCYTCTBYET B CBSI3U C €€
yTPaTO¥ WIX MO APYTUM NPUYHUHAM;



— CTPAaxoBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOI'O CTPAXOBAHUAA,

— JIOKyMEHTBI BOMHCKOTO y4eTa — JJIi BOGHHOOOSI3aHHBIX U JIUII, MOJAJIEKAIIUX
BOMHCKOMY YYeTYy;

— JOKYMEHT 00 00pa30oBaHWHW, O KBATM(PUKANUHA WU HATWMYAU CIHEIUATbHBIX
3HAHWN — TPHU TOCTYIUICHUH Ha padoTy, TPEOYIOMIYIO CIIEUATLHBIX 3HAHUN WU
crnernuaJbHOM MOATOTOBKH;

— cBuaeTenbCTBO 0 pucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. IIpu odopmienun padotHuka B MOVY CII Ne 62 uncnekTopoMm oTAelna
KaJpoB 3amnojHsieTcs yHuduiuporanHas ¢opma T-2 «JIluynas kapTouka
paboTHHKA», B KOTOPOH OTpakaroTCsl CIEIYIOUIUE aHKETHble U Ouorpapuyeckue
JaHHBIE paOOTHHKA!

— obmue cBenenus (D.M.O. paboTHHMKa, JaTa POXKICHHUS, MECTO POXKICHUS,
IpaXJIaHCTBO, OOpa3zoBaHHe, mpodeccus, cTaxx padOTHl, COCTOSHHE B Opake,
MacIOPTHBIC TaHHBIC);

— CBEJICHUS O BOMHCKOM YYETE;

— JTaHHBIE O MpUeMe Ha paboTy;

B nanpHeWmeM B TMYHYIO KAPTOYKY BHOCSTC:

— CBEJICHHUS O MEPEBOJIax Ha JPYTyIo padoTy;

— CBeJIEHUS 00 aTTeCTaIluu;

— CBEJICHUS O MOBBILIEHUU KBATU(PUKALINY;

— CBeJIeHUs1 0 MPoeCcCUOHANTBHON MEPENOIrOTOBKE;

— CBE/ICHUA 0 Harpajax (MOOUIPEHUsIX ), TOYETHBIX 3BaHUSX;
— CBeJIeHUs1 00 OTIyCKax;

— CBEJICHUS O COLUAJIbHBIX TapAHTHSIX;

— CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJle(hoHaX.

2.3.3. B cekperapuaTe CO3JAIOTCA U XPAHATCA CIEAYIOIIME TPYNIbl TOKYMEHTOB,
coJieprKalie JaHHbIe 0 pA0OTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JlokyMeHTBI, COJEp’Kallue TMEepPCOHAIbHBIC JIaHHbIE PAaOOTHUKOB
(KOMIUTEKCHI JIOKYMEHTOB, COIPOBOXKIAIONIUE MPOIecCC OPOPMIICHUSI TPYIOBBIX
OTHOIIIEHWH TpWU TmpueMe Ha paboTy, TNEpeBolie, YBOJIHHEHUH; KOMILICKC
MaTepHaIOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECEIOBAHMI C
KaH/IUJATOM Ha JOJDKHOCTH, TMOJUIMHHUKKA W KOIMWU TMPUKA30B IO JTUYHOMY
COCTaBy; JIMYHBIE Jella U TPYJOBbIE KHIKKH PAOOTHUKOB; JeJia, COJEpIKaIe
OCHOBaHUSl K TpUKa3y MO JUYHOMY COCTaBy; Jefa, COJAEp)Kallie MaTepUalIbl



aTTecTaliii  pPabOTHHUKOB,; CIy)KEOHBIX  pacclieJOBaHUM; CIIPaBOYHO-
WHPOpPMAIIMOHHBIM OaHK JaHHBIX MO MEpCOHATY (KapTOTEKH, IKypHAaJbl);
MOJUTMHHUKN W KOIMWW OTYETHBIX, aHATUTUYCCKUX W CIPABOYHBIX MaTEPHAJIOB,
nepeaBacMbIX PYKOBOJACTBY Opranuszanuu, pyKOBOJUTENSIM —CTPYKTYPHBIX
NOJIpa3cieHUuii; KOMHHU OTYETOB, HAIpPAaBISIEMBIX B TOCYAApCTBEHHBIC OpPTaHbBI
CTaTHCTUKH, HAJIOTOBBIC WHCIEKIIMH, BBIIICCTOSIINE OpPTraHbl YIPABJICHUA WU

JIPYTUE YUPEKIICHUS).

2.3.3.2. JlokyMeHTaIMsl 10 OpTraHu3aluu pabOThl CTPYKTYPHBIX MOJpa3eieHH
(MONOKEHUSI O CTPYKTYPHBIX TOJpa3JeiIeHUsIX, JOKHOCTHBIE WHCTPYKIUH
paOOTHUKOB, MTPHKAa3bl, paclopsHKeHus, Yka3anus pykooacta MOY CII Ne 62);
JIOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHAJU3y U OTYETHOCTH B YaCTH PadOTHI C
NIEPCOHAJIOM.

III. C6op, 0O6paboTKa U 3aIIuTa IEPCOHATBHBIX JaHHBIX
3.1. Ilopsinok moaydeHus NepPCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepcoHalibHbIE JaHHBIE pa0OTHUKA CIEAYET MOJydaTh Y HETO CaMoro.
Ecnu nepcoHanbHble TaHHbIE PAOOTHHKA BO3MOXHO MOJYYHUTh TOJBKO Y TPEThEH
CTOPOHBI, TO pPaOOTHUK JOJHKEH OBITh YBEJAOMJIEH OO0 3TOM 3apaHee U OT HEro
JOJDKHO ~ OBITh  MOJYYEHO MUCbMEHHOE corjacue. JIoMKHOCTHOE — JIMIIO
paboTonaTens JAOKHO COOOMIMTH pPabOTHUKY O LEIsAX, HPeanojaraeéMbix
UCTOYHHMKAX U CIIOCO0aX MOITY4YEHUs IEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe
NOJJICKAIMX [IOJYYEHUIO IEPCOHAIBHBIX JAaHHBIX M IIOCJIEICTBHSIX OTKas3a
paboOTHUKA AAaTh MMCbMEHHOE COTJIacHe Ha UX MOJIyYeHHUE.

3.1.2. PabGoronaTenp He UMEET MpaBa MOJIy4yaTh U 00pabaThIBaTh MEPCOHATBHBIC
JaHHbIE pa0OTHHMKAa O €ro pacoBOW, HAIMOHAJIBHOM MPUHAIJICKHOCTH,
MOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WIH  (PUIOCOPCKUX  YOEKIICHUSX,
COCTOSIHUHM 3/I0POBBSI, UHTUMHOM >KM3HU. B cily4asx, HEMOCPeACTBEHHO CBI3aHHBIX
C BOIMPOCaMU TPYAOBBIX OTHOIIEHWUW, B COOTBETCTBUU cO CT. 24 KoHcTuUTynuu
Poccuiickoii ®enepaiyu paboToaaTeNb BIpaBe MOdydaTh U 00padaThiBaTh TaHHBIE
0 YaCTHOM JKU3HU paOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS.

OOpaboTKa yKa3aHHBIX TEPCOHATBHBIX JAHHBIX pPAOOTHUKOB paboTomarenem
BO3MOYKHA TOJILKO C UX COTJIachsi MO0 0e3 UX COrjacus B CICAYIONINX CIIyqasix:

— IICPCOHAJIBbHBIC JAHHBIC ABJIAIOTCA 06H16I[OCTYHHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHHUIO 370pPOBbsS PaOOTHHKA M HMX
00paboTka HeoOXoauMa JIJIsl 3aIIUThI €r0 KWU3HU, 3JI0POBbsSI UM UHBIX KU3HEHHO
BOXHBIX MHTEPECOB JHOO >KU3HH, 3J0POBbS WM HWHBIX >XU3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIMI] U TIOJyYCHHE COTJIacHsI paOOTHUKA HEBO3MOXKHO;

— 1O TpeOOBAHUIO TIOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIy4dasX,
PETYCMOTPEHHBIX (peepaTbHbIM 3aKOHOM.



3.1.3. Pabortonatens BrmpaBe oOpabaThiBaTh MEPCOHAIBHBIE JaHHbIE PAOOTHHKOB
TOJILKO C UX TUCHbMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe cormacue pabOoTHHKA Ha 0OpabOTKYy CBOMX IEPCOHAIBHBIX
JTAHHBIX TOJDKHO BKIIIOYATh B CEOS:

— (pamunuio, UMs, OTUECTBO, aApec CyOBEKTa IMEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JIOKyMEHTa, YJIOCTOBEPSIOLNIET0 €ro JMYHOCTb, CBENEHUS O JaTe
BbIJIa4M YKa3aHHOI'O JIOKYMEHTA U BBIJABIIEM €r0 OPraHe;

— HauMeHOBaHHE ((paMUIIUIO, UMsI, OTYECTBO) M aJpeC OMepaTopa, MOTydaroero
corjacue CyObeKTa MepCOHATbHBIX TaHHBIX;

— O CJIb O6pa6OTKI/I INCPCOHAJIBHBIX TAHHBIX,

— IICPCUCHb IICPCOHAJIBHBIX JAaHHBIX, Ha o6pa60TKy KOTOPBIX HACTCA COIJlIaCcuc
CY6T>€KTa IICPCOHAJIBHBIX HAaHHBIX

— TIepeYCHb JECHCTBUI C IMEPCOHAIBHBIMU JaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcsl coryacWe, oOIee OIMCaHWE MCIOJb3YeMBIX OIIEPaTOPOM CIIOCOOOB
00pabOTKH MEPCOHANILHBIX JaHHBIX;

— CPOK, B TCUCHUEC KOTOPOTO ﬂeﬁCTByeT Corjiacue, a TakKe Iopsaa0K €ro OT3bIBa.

®dopMa 3asBIEHUS O COrJIacuu pabOTHHKA HA 0OpabOTKY NMEPCOHANBHBIX JTaHHBIX
CM. B mpwiiokeHuu 1 k Hacrosmemy [lonoxenuro.

3.1.5. Cornacue paboTHHUKA HE TpeOYyeTCs B CICAYIONINX CIydasX:

1) oOpaboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAHUU TPY0BOTO
Kojekca P® wim wHOro (enepanbHOr0 3aKOHA, YCTAHABIMBAIOUIETO €€ IIETb,
YCIIOBUSI TIOJIYYE€HHSI TIEPCOHAIBHBIX JAaHHBIX M KPYT CYOBEKTOB, MEPCOHAIBHBIC
JAaHHBIE KOTOPBIX MOJIEKAT 00pabOTKe, a TaKKe OMPEEISIOMEro MOTHOMOYHS
paboronarens;

2) o0OpaboTKa IEepCOHAJIBHBIX JAaHHBIX OCYIICCTBISACTCS B IEIAX HCIOJTHCHUS
TPYJIOBOTO JOTOBOPA;

3) oOpaboTKa MepCcOHANBbHBIX JAHHBIX OCYIIECTBISICTCS JJIS CTAaTUCTUYSCKUX HIIH
WHBIX HAy4YHBIX II€JIe TpH  YCIOBUU  00S3aTETHLHOTO  00€3THMYUBAHUS
MIePCOHAIBHBIX JIAHHBIX;

4) 006paboTKa MepCOHANBHBIX JTAHHBIX HEOOXOAMMA JIJIsl 3alUThI )KU3HU, 3I0POBbSI
WIM WHBIX JKU3HCHHO BaXHBIX HWHTEPECOB pPaOOTHWKA, €CIHM IOJYYCHHUE €Tro
corjiacusi HEBO3MOYKHO.

3.2. Ilopsaok 0O6pabOTKH, epelaur U XPaHEHUS MTEPCOHATBHBIX TaHHBIX.

3.2.1. Paborauk MOY CII Ne 62 mpenocTaBisieT ceKpeTapio 00pa3oBaTeIbHON
OpraHu3alliil  JOCTOBEpHbIe cBeleHUss o cebe. Cekperapp MpoBepsieT



AOCTOBCPHOCTDH CBGHCHHﬁ, CBCPsAA IHAaHHBIC, IPCAOCTABJICHHBLIC pa6OTHI/IKOM, C
HMCIOIIMMHUCH Y pa6OTHI/IKa JOKYMCHTAaMH.

3.2.2. B cootBetrctBuu co cT. 86, ri1. 14 TK PO B nensx obecriedeHus mnpas H
cBO0O/ yenoBeKa W rpaxiaanuHa aupektop Opranuzanuu (PaGoTtomarensb) U ero
MPEACTaBUTEIN TIPU OOpabOTKE TEPCOHANBHBIX JaHHBIX PAOOTHUKA OJDKHBI
coOJIroIaTh CaeayroIMe 001IHe TpeOOBaHUS:

3.2.2.1. OOpaboTka TEPCOHANBHBIX  JIAHHBIX  MOXET  OCYIIECTBISATHCS
UCKITIOUATETTLHO B IEMAX OOeCredYeHus COONIOACHUS 3aKOHOB U HMHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJCUCTBHUS PabOTHUKAM B TPYIOyCTPOMCTBE,
o0OydeHNH W TIPOJBMKCHHM IO CiIyx0Oe, oOecriedeHHs ITWYHONW OE30MacCHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KadecTBa BBINIONHSAEMOW pPaOOTHI H
obecrieueHrs COXpaHHOCTH UMYIIIECTBA.

3.22.2. Ilpm onpeneneHuu oObeMa U  CcoJepKaHHs, 0OpadaTbIBAEMBIX
IIEPCOHAIBHBIX JAHHBIX Paboronarens JOJKEH PYKOBOJCTBOBATHCSA
Konctutynueinn Poccuiickoii ®enepaunn, TpyaoBeim kojaekcom Poccuiickoi
denepalivv ¥ UHBIMH PeiepaTbHBIMU 3aKOHAMHU.

3.22.3. Ilpu m0pUHATHM PELICHHM, 3aTPAaruBaIOMIMX HWHTEpPEChl PaOOTHUKA,
PaboTtogaTens HE HMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIIOUUTENIBHO B PE3yNbTaTe UX aBTOMAaTU3UPOBAHHOU
00pabOTKHU WK AJIEKTPOHHOTO NOJTyUYEHUSI.

3.2.2.4. 3ammMra TNEpPCOHANBHBIX JaHHBIX PAaOOTHHKA OT HEMPABOMEPHOIO MX
UCITIOJIb30BaHUs WK yTpaThl oOecnieunBaeTcss PaboTonarenem 3a c4eT ero cpeacTB
B IIOPSZIKE, YCTAHOBJIEHHOM (pe/iepalibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M WX TMPEIACTABUTENIM OJDKHBI OBITh O3HAKOMIJICHBI O]
PACIKCKY C HACTOSIIIUM IOJOXEHUEM, YCTaHABIUBAIOIIUMH MOPSAI0K 00paOOTKU
MEePCOHAIBHBIX JTaHHBIX PA0OOTHUKOB, a TaK)Ke 00 UX MpaBax U OOSI3aHHOCTIX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex cnyyasix OTKa3 pabOOTHHMKA OT CBOMX IpaB Ha COXpaHEHUE H
3alIUTy TaliHbl HEACHCTBUTEIICH.

IV. Ilepenaua u xpaHeHHE NTEPCOHAIIBHBIX JTAHHBIX

4.1. Tlpu mepengadye NEepCOHANBHBIX JaHHBIX paboTHHKA Paboromarens MOIDKEH
coOro1aTh Cieayronre TpeOOBaHUS:

4.1.1. He cooOmaTe mepcoHaNbHBIC NaHHbIE PaOOTHUKA TPEThe CTOpOHE Oe3
MUCBMEHHOTO COTJIacus pa0OTHHMKA, 3a HWCKIIOYEHHEM CIIy4aeB, KOTJa dTO
HEO0OXOIMMO B TEJISIX MPEIYyNPEKIECHUS YTPO3bl KU3HU U 3[0POBBI0 PaOOTHHUKA, a
TaK)Ke B CITydasiX, yCTAaHOBIICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmate mepcoHaabHbIE JaHHBIE PAa0OTHHKA B KOMMEPYECKUX IIEIISIX
0€3 ero MMCbMEHHOTO COTJIACHSI.



4.1.3. Ilpenynpeauts dull, MOJYyYMBIIUX MEPCOHANbHBIE JNaHHBIE PaOOTHHKA, O
TOM, UTO 3TU JJAHHBIE MOTYT OBITh UCIIOJIb30BaHbI JUIIIb B IEJISIX, A1 KOTOPbIX OHU
coOOIIeHbI, U TPeOOBaTh OT ATUX JHI[ MOATBEPKIACHUS TOTO, YTO 3TO MPABUIIO
cobmosieHo. Jluma, moiy4yuBIIME IMEPCOHANIbHBIE JaHHbIE PaOOTHHKA, OOS3aHBI
coOJII0/IaTh PEeKUM CeKpeTHoCTH (KoHbuaeHmanbHocTh). JJannoe [lonoxxenue He
pacrpocTpaHsieTcss Ha OOMEH MEepCOHATbHBIMU JTAHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMMU.

4.1.4. OcylecTBIATh Mepenady MepCoOHANbHBIX JAaHHBIX PA0OOTHUKOB B IIpejeiiax
MOY CIII Ne 62 B cOOTBETCTBHH ¢ HacTOoAIIUM [lonoxeHneM.

4.1.5. Pazpematb JocTynmn K TEPCOHANBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO
CIEIUAJIBHO YITOJHOMOYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHBIE JTUIA JOJKHBI UMETh
IpaBo TMOJy4YaTh TOJBKO TE IMEpPCOHAIbHBIE JaHHbIE pPAaOOTHUKA, KOTOPHIE
HEO0OXOUMBI TSI BBIMOJTHEHUS! KOHKPETHON (QYHKIIUU.

4.1.6. He 3anpammuBath HH(QOpPMAIMIO O COCTOSHHM 3J0pPOBbS PaOOTHHUKA, 3a
UCKJIFOYEHUEM TE€X CBEIACHUW, KOTOpPBIE OTHOCSTCSA K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYA0BOM (DYHKIIHH.

4.1.7. llepenaBaTh mepcOHANbHBbIE JAaHHbIE pPaOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOPSJKE, YCTAaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoit
denepauyy, ¥ OrpaHUYMBATH 3Ty HWH(OPMALMIO TOJBKO TEMU NEPCOHAIBHBIMU
JaHHBIMU pabOTHHKA, KOTOpPbIE HEOOXOAWMMBI JUIsl BBIIOJHEHUS YKa3aHHBIMU
pEICTaBUTENIAMU UX (PYHKLIUU.

4.2. XpaHeHHUe U UCTOJIb30BAHNE NMEPCOHANIBHBIX IaHHBIX PAOOTHUKOB:

4.2.1. llepcoHanbHble AaHHbIE PaOOTHUKOB 00paOaTHIBAIOTCS W XpAHITCS B
CEeKpeTapuare.

4.2.2. TlepcoHallbHbIE JTaHHBIE PAOOTHUKOB MOTYT OBITH MOJIYYEHbI, MPOXOIUTH
JaJbHEUIyI0 O0pabOTKy W TMepelaBaThCid Ha XpaHEHUE KaK Ha OyMaKHBIX
HOCHUTEJISIX, TaK U B 3JEKTPOHHOM BHUJE€ — JIOKAJbHON KOMIIBIOTEPHOU CETH WU
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata 1 Kagpbh».

4.3. Ilpu nonydyeHUH NEPCOHANBHBIX JAHHBIX HE OT pabOTHUKA (3a UCKIIIOUCHUEM
CJIy4aeB, €CJIM IEpPCOHAJIbHBIC JIaHHbIC OBUIM MPEeJoCTaBIE€HbI pabOTOJATEN0 Ha
OCHOBaHMM (peZIepaIbHOTO 3aKOHA HWJIM €CJIM TMEPCOHAIBHBIC JTaHHBIC SIBIISIOTCS
00111e1I0CTYITHBIMU) paboTojaTeNb 10 Hadajia oOpabOTKM TaKuX MEPCOHATBHBIX
JTAHHBIX 00s3aH MPEOCTaBUTh PA0OTHUKY CIIECIYIONIYI0 HH(GOPMAIIUIO:

— HauMeHoBaHHWe (damuins, UMs, OTYECTBO) M aJpec oIepaTopa WM €ro
MpEeCTaBUTEIIS;

— 11eJ1h 00paOOTKM MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHNE;

— IIPCAIIOJIaraCMbIC I10JIb30BATCIIN IICPCOHAJIBHBIX JAHHBIX ;



— ycTaHOBIeHHbIe HacTosiuM DenepanbHbIM 3aKOHOM TpaBa CyObeKTa
[IEPCOHAJIBHBIX TaHHBIX.

V. JlocTyn K NEpCOHANBHBIM JAHHBIM PAaOOTHUKOB

5.1. IIpaBo gocTymna K NepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— gupexkrop MOY CIHI Ne 62;

— CEKpeTaphb;

- 3aMecTuTeNnu aupekropa no YBP n AXY;

— UHCIIEKTOP OTJENA KaJpOB.

5.2. Pa6otauk MOY CHI Ne 62 umeet npaBo:

5.2.1. HonyanL AOCTYII K CBOUM IICPCOHAJIBHBIM JdaHHBIM M O3HAKOMIICHHC C
HHMH, BKIIIOYas IIpaBO Ha 663B03M€3,[[H0€ IMOJIY4YCHHUC KOIIUH JIFOOOH 3alliCH,
Coxlepmameﬁ IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBath oT Pabotonarenss yro4HEHHUs, UCKIIOUCHUS WA HCIPaBICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYyYEHHBIX
WM HE SBJISIIONTUX HEOOXOAMMBIMHU JIJ1si PaboToaTesns mepcoOHaIbHBIX TaHHBIX.

5.2.3. Ilony4ats oT PaGoTonarens

— CBEIICHMS O JMUAX, KOTOPBIE MMEIOT JOCTYH K NEPCOHAIBHBIM JTAHHBIM WIIN
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOU JOCTYIL;

— TIepeueHb 00pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX U UCTOUYHUK MX TOJIYYCHHUS;
— CPOKH 00pabOTKU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE CPOKH UX XPaHCHUS;

— CBENEHUS O TOM, Kakhe HOPUIUYECKHE TIOCIHEACTBHS s CyObeKTa
NIEPCOHANIBHBIX JTaHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa €ero nepcoHaabHBIX
JAHHBIX.

5.2.3. TpeboBarb u3Bemienuss PaboTogarenemM Bcex JML, KOTOPbIM paHee ObLIM
COOOIIEHBI HEBEPHBIE WM HEMOJHBbIE TMepCOHANbHBIE TaHHBIE, 000 Bcex
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABICHUSIX WM JOTIOTHCHUSX.

OO>xamoBaTh B yIOJHOMOYCHHBI OpraH II0 3alliTe TpaB CyObEKTOB
MIEPCOHANILHBIX JaHHBIX WJIA B CYJI€OHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WIIH
oesnerictBust Pabotonarens nmpu o0pabOTKe U 3alUTE €ro MEPCOHATBHBIX JaHHBIX.

5.3. KonupoBaTb ¥ JefaTh BBIIUCKH TMEPCOHATIBHBIX JAaHHBIX paOOTHHKA
pa3peniaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LIESAX ¢ MUCBMEHHOTO pa3pelieHus
nupexropa MOY CII Ne 62.

5.4. Ilepenaya naopMammu TPeThel CTOPOHE BO3MOYKHA TOJIBKO MPH MHUCHbMEHHOM
corJiacui paOOTHUKOB.



VI. OTBeTCTBEHHOCTH 3a HApYyLICHUE HOPM, PETYIHUPYIOMUX 00pabOTKY U 3alIUTY
IIEPCOHAIBHBIX JaHHBIX

6.1. Pabotarku MOY CIII Ne 62, BUHOBHBIE B HAPYILIEHUH HOPM, PETYIUPYIOLIUX
nojlyueHue, oO0pabOTKy W 3allUTy MEpPCOHAJbHBIX JAaHHBIX PaOOTHUKA, HECYT
JUCUUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, I'PaXIAHCKO-TIPABOBYIO WJIM YT'OJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (pe1€paIbHBIMU 3aKOHAMH.

6.2. Mupexkrop MOY CIII Ne 62 3a HapylieHre HOpM, PETYJIUPYIOMINX MOTyYCHUE,
0o0pabOTKy ¥  3alIMTy  TNEPCOHAIBHBIX  JaHHBIX  pabOTHHKA,  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 m 5.39 Konekca 00
aJIMUHUCTPATUBHBIX INpaBoHapylieHusx Poccuiickoil @enepanumn, a Takxe
BO3MeEUIaeT pabOTHUKY ylLIepO, MPUUYMHEHHBIN HEMPAaBOMEPHBIM HCIOJIb30BaHUEM
uHpopMaluy, cofepxallell NepCoHaIbHbIE JaHHbIE PAaOOTHHUKA.






